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WordSynk Translation
Quick Guide

N ‘ WordSynk

Enter your unique user
name and password.

s‘WordSynk
Once logged in, you will be

brought to the dashboard
where you can select your
language services, in this Terststen ! £
case it would be S

Translation.

My Profile

What service would you like to request?
Interpreting

To create a new § WordSynk

project, goto Create a New Project
Projects and click

Create a New Projects

Project.

Create a New Project
View Projects

Calendar View

Translation Tools

Messages

C : ncel -

Notifications 80]

If you have are having any difficulties with access please raise a ticket with the Product Support Team for assistance




Complete the sections in the form.

$ | WordSynk

Create a New Project Specialism

Projects

Selecting the subject
matter will help us find

Create a New Project
the right Linguist

for this project, in most
cases, Generic / Universal
should be selected.

View Projects

Calendar View

Translation Tools

Notifications (80)

Feedback

Support

Complete the details for the project and press continue. This section will only be available for users who
have specific project reference requirements. It will not be visible for all users.

$ |WordSynk

Add Your Details

S Project Details To Be Added ¢/>
Translation Tools

Messages

Notifications (80)

uT3
Feedback
Official

Support

S1 (Basic Clearance)

You can drag and add any text and audio files here. .
Reference Tick Box
Including additional documents
featuring extra detail, glossaries,
Upload Files design files can always help
- don't forget to tick them as
‘Reference’ here

$ | WordSynk

Projects

Translation Tools

Messages £ Add files...
Notifications (80)
n

Test project.docx ® Source Reference [

items you wish to have
translated/transcribed in
the ‘Source’ column

When your files have been
uploaded successfully, they
will appear under 'File Name'

Feedback

Support




Target Language(s) Nk

Enter the language(s) you Select Languages

wish to translate into. Enter the current

Common Ianggage Source v language of the files
suggestions will appear at uploaded here.
the top. o Common language
suggestions will

Messages appear at the top.

Notifications (80)

Feedback

$ |WordSynk

Select Services

O

Recommended services have been pre-selected for you by our Al recommendation service.

B Trnscrption | B Transltion | W Proofeading | M InHouse Revew | M Typeseting

Projects

Translation Tools

Messages The WOV’dSyﬂK Al
+ English (United Kingdom)> French (France) recommendation

Notifications \@\ service will
Test project.doox O O recommend services

Fecdback to give you the best
 English (United Kingdom)>Palish (Poland) output for the project.

S These do not have to
Test project.docx O O be chosen, you can

tick and untick
services as you

require.
I
Review your requirements and click submit.
Project Summary
Projects Project Number Get Your Quote
27752
Translation Tools Project Name O
Test project
Messagen Purchase Order Reference If required, add any
o . . .
S syt i ‘ oo additional mstruchons
Generc/ Universal before submitting your
Feedback P a project
o bemo
\ ‘ ®o

Support Source Language(s)

English (United Kingdom)

Target Language(s)

French (France), Polish (Poland) Add-on Services

Use Highly Secure Translation

Use In-House Sourcing

Sems

If you have are having any difficulties with access please raise a ticket with the Product Support Team for assistance




Quotation stage

- WordSynk
Accept or Decline Quotes S

Track & Collect
Projects

. M N N N Project Name Project Number Quote Required By
You will receive a link in your email e
n O.t H f C at 1 O n to re 1 e O r O.t e jLranstation locks Desired Project Delivery Date Project Manager Name Project Manager Phone Number

ITI | VIEW your qu 05/04/201913:30:00 TechWave Operations
b efo re we can proaress w |-t h th e Mhessages Specialism Source Language(s) Target Language(s)
p g Generic / Universal English (United Kingdom) French (France)

p roj ec t . Notifications (82)

Feedback Quotation

i o [ oo o o

Support

Progress

8 thebigword docx

Track project status

S | WordSynk

Projects

Projects

In the Projects section you Srer
can see the progress of each of
your projects in the Status bar.

= [ = | 2

Translation Tools l

Clear Search My Projects
Messages
Notifications (82)
R | s [T — Crete Reaured By

o= 1342 TW Second Proj Wordsynk Company 26/03/2019 12:23:04 04/04/2019 183000 In Progress

Feedback

Support
om 11340 W Testing1 2 05/04/2019 143000 InProgress

o= 11339 TW MyFirstProject WordSynk Company 26/03/2019 07:48:02 03/05/2019 12:00:00

How to collect a project

S | WordSynk

Track & Collect
Projects
Project Name Project Number Quote Required By
The link in your email notification will T i bl PSS
. . Desired Project Delivery Date Project Manager Name Project Manager Phone Number
br| ng you ‘to 'th|S page Where 03/05/2019 11:00:00 TechWave Operations
Messages
. Specialism Source Language(s) Target Language(s)
yo u can COl |eCt yO ur p rOJ ect Generic / Universal English (United Kingdom) French (France)
Notifications (82)
Feedback Quotation
s s io
Support
Click here to download a large number of files as a Progress
smgle ZIPDEd file E3 Downlosd All Files

Quote Task

M Clesnup P Check. Collect il

Click here for a quicker download of single projects

If you have are having any difficulties with access please raise a ticket with the Product Support Team for assistance

MOJ017



	Blank Page
	Blank Page



